
APPLICATION FOR RECORDS RETENTION SCHEDULE 

. ,  
'. File is arranged: . < '  . .  * ..._ , ~ .  

1 - -  v .  *~ . .  . ,I -. . - -. Chronologically '. . 

How often are records-referred to which are: B. Monthly Reference Rate 

#. Annual Rate of Accumulation of Reeqrds 

-$\ \.. . ' ' 

One to six months old ; Seven to twelve months old 
UNKNOWN 

; Thirteen to twenty-four months old 
1 , .  

thenty- five^ months and older ? 
ri c c r ~ , - ~ ,  k f ,  

Letter-size'drawers 2~; Legalsize drawers ;Shelves ; Other (specify) -n - =E - 

1 
INSTRUCTIONS See Publication No. 76-!?M--! for instructions on completing this form. Forward signed original to 

,i 

FOR AGENCY USE 
pplication Date State Department of Law 

132 State judicial Building. ! pplication Number Atlanta, Georgia 30334 

Applicafion' Number 

89-009 
Date Received Dam Completed I SEP 1 4  1888 I MAR 51 1989 

. PersontoContact Working Title Telephone Number 

I. Action Requested 
I_ - Senior Asst. Att'y General 656-7298 _ _  Patricia T. Barmeyer 

- _____ - - - _  - 

a. 
b. 
c. 0 Amend Application No. . Check One: 0 Change; 0 Supercede; 0 Void 

(9 Establish Retention Schedule; record will continue to accumulate. 
Dispose of present accumulation; no further accumulation anticipated. 

,. Dates of Series 
jarliest Latest 

5. Records Series Title (followed by title used in office; if different) 

COASTAL LITIGATION CASE FILES 
19 7 

i. Division and Office Function What is the function of theDivision and the Office in w h i c h r e c o r d  series i s  created? 

Representation of, inter alia,.Department of Natural Resources; functions 
include preservation of marshes and beach foreshore for public use and 
enjoyment 

- -  

. 
_ _  

r. Record Series Dewiption This file contains the following documents (include form numbenand titles, if any): 
Attach samples of the file. 

State ownership of marshlands and' beach foreshore 
Documents relating to: r 

Included are: 
Correspondence, pleadings, research, evidence and exhibits, transcripts 
of hearings/depositions, etc. in each case file in this series 

, .I 

cases conclude ' - : '  size of J 
file& varies greatly. 

- ~ ~~~ 

I .  

\ 

R-50-71; Rmv. 76 



x i If 

not. where is it? ___ 
b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

~cuments be scheduled seoaratelv? ' 

g. I s  the information contained in this dries e&r analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 
x If v e s g t  tach WPY, -_ __ 

If ve t  where? 
X i. k t h i r  sriahr-amaicmmrtiQn of it) r e o u l a r l v -  
X i. Doest h e r e c o r d t r e u r l t i n a m m p ~ ~ ~ O U t ?  

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation ~ years. e. Administrative need A y e a r s .  
c. Federal law years. f. Federal retention instructions -years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

3 

Administrative Need: Reference, research & historical purposes. 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; Fiscal Year; dk Other then, 

M Hold in the current files area 
0 Transfer to local holding area; hold , year(s); then 
C Transfer to State Records Center; hold 

Transfer to State Archives for permanent retention. 
C Destroy. 

Other (Specify) 

month(s) 1 yeark); then 

yearb); then 

tr;l 
C i  
E.3 

These instructions apply to a l l  prior and future accumulations of the series. 

Agency Head/Qesi > nee (Si nature) Date Date 

State Records Committee (Signatud Date 
Recommendations in oara- 

of explanation.) 

. . ., . 
I. 

~ .... 
. . .:, . ./, .: ... , 
i I.. 2 . -  

i.?. 
. .  . . . ~  . . . .. 

. .. I <.:~. 


